Instructions for Creating a New Account in the NEIU Library Catalog

You will need to create a new account in the new library catalog for requesting library materials and to view
your account information. Your old account information is still active, but by creating a new account you
will link your new login information to your existing library account. Your pending requests and the books

you have currently borrowed are still available for you to view, renew, or cancel.

1. Click on the Your Account link in the upper right of the home screen to create your new library

account.
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2. Onthe Login page click on Create New Account.
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Fill out all of the information on the User Account form. All fields are required.

Email address: The email address where you want us to send a new password if you ever forget your
password and ask for a new one. Note that updating the email address in your account does not update
it in the Library's official record for you. Official email notifications from the Library (due date
reminders, overdue notices, article delivery, etc.) will still be sent only to your NEIU email address.

Desired Username and Password: Enter any Username and Password you wish. Pick a combination
you can easily remember. The new system will allow you to reset your password if you forget it.

Borrower ID (Barcode Number): You must provide your 14-digit barcode (21224nnnnnnnnn) in order
to link your existing library account to your new login information. You will only need to do this one
time. Future access to your library account will only require the new username and password that you
create.

I-Share Library with Which You Are Affiliated: Click the drop down menu to choose Northeastern
Illinois University.
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Password Again:

Library Catalog Profile

In order to request items through I-Share you must profile your VuFind user account with your library
account information:
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Last Name on Library Account: @
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A couple of things to keep in mind when creating and using your new account:

The Library recommends that you create a new Username and Password that is meaningful (and
memorable) to you. However, you may continue to use your Borrower ID (Barcode Number) and Last
Name as your Username and Password as you have used with the old NEIU Library Catalog (“Classic
Search”). Follow these steps to continue to use your Barcode and Last Name as your Username and
Password:

1. Login to Your Account (even though you have not created a new one) and enter your 14-digit
barcode as your Username and your last name as your Password.
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2. Click on the link to “establish that number as the username of a new VuFind account”.
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3. The User Account form will be pre-populated with your 14-digit barcode as your Desired Username
and your last name as your Password. Complete steps 1-3, and click the Submit button.

a. Note on Email Address: This is the email address where you want us to send a new
password if you ever forget your password and ask for a new one. Updating the email
address in your account does not update it in the Library's official record for you. Official
email notifications from the Library (due date reminders, overdue notices, article delivery,
etc.) will still be sent only to your NEIU email address.
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**IMPORTANT — Please remember to Log Out of your account when you have finished creating a new
account or anytime you login to Your Account.



